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NEW DELHI MUNICIPAL COUNCIL
PALIKA KENDRA: NEW DELHI

SECRETARY'S ESTT. BRANCH

No. SO (Ey158/SA-l(Ry2O2O Dated:25.O2.2O2O

VACANCY CIRCULAR
To,

1. The Secretary, Ministry of Home Affairs, North Block New Delhi-1 '10001.

2. The Secretary, Department of Personnel & Training, Government of lndia
North Block New Delhi-1 10001 .

3. The Secretary (Services), Govt. of NCT of Delhi, New Delhi
4. The Principal Director (Staff), Ofiice of the CAG of lndia, Pocket-9, Deen

Dayal Upadhyay Marg, New Delhi
5. The Controller General of lndia, Lok Nayak Bhawan, Lodhi Road, New Delhi
6. The Principal Director Commercial Audit & Ex. Officio Member, Audit Board,

Pocket-9, Deen Dayal Upadhyay Marg, New Delhi-110124.
7. The Principal Secretary (Finance), Govt. of NCT of Delhi, Delhi Secretariat,

l.P. Estate, New Delhi-110002.
8. The Controller General Defence Accounts, Ulan Batra Road, Palam, Delhi

Cantt., New Delhi
L The Controller General Defence fuCs, West Block, R.K. Puram, New Delhi.
10. The Dlrector General Postal A,/Cs, Department of Post, Dak Bhawan,

Sansad Marg, New Delhi.

Subject: Filling up of one post of Additional Deputy Chief Auditor on deputation
basis in New Delhi Municipal Council - reg.

Sir,
It is proposed to fill up one post of Additional Depu$ Chief Auditor, in pre'

revised PB-3: Rs.15600-39100 with Grade Pay of Rs.6600/-(revised in 7' CPC
Level 1 1 Matrix Rs.68700-208700), in New Delhi Municipal Council on deputation
basis for a period of three years. The period of deputation can be
oxtended/curtailed as per requirement- For the eligibility conditions/details of the
post of Additional Deputy Chief Auditor on deputation in NDMC, as per RRs is as
under:-

2. Deputation:

Officers of the CentraUState GovemmentdUTs.-

(a) (0 holding analogous post on rcgular basis in the parcnt
cadrc/depaftment; or

(ii) with five years sevice in the grade rcndercd after appointment
thereto on a regular Dasis /n pay band-3 Rs. 1560G39100/- with
grade pay Rs.5400/. or equivalent in the parent cadre/depaftment;
and

(b) possessing a ny one of the following educational qualifications, -

(r) passed Subordinate Accounts Servrces examination or equivalent
examinatbn conducted by an organised accounts depaiment of
the cent,.a,l govemment; or

(ii) successful comptetian of tnining in cash, accounts and budget work' 
in the lnstitute of Secrctaiat Training and Management or equivalent
and possessr,:ng fwe yeaf expetience in cash, accounts, budget and
audit wotk' 

contd.../-



-2-

Note - 1: Peiod of deputation including peiod of deputation in another ex-cadre
post held immediately prcceding this appointment in the same or some other
oryanisation/depaftment of the central govemment sha ordinaily not to exceed
four years the maximum age limit for appointment by deputat'ton shalt not be
exceeding 56 years on the closing date of rcceipt of apptications.

Note - 2: For the purpose of appointment on deputation bas,s, fhe service rendered
on a regular basis by an officer prior to 1st January 2006/the date from which the
rcvised pay structure based on the 6th cpc recommendations has been extended,
shall be deemed to be service rendered in the conesponding grade paytpay saii
extended, based on the recommendation of the pay com-mission 

'eic6pi 
wnere

there has been merger of more than on pre-rcvised sca/e of pay into one jrade with
a common grade pay/pay scale, and where this benefit wi 

' 
extend oity for the

post(s) for wh.ich that gnde pay/pay scare is the norma! reptacement graiL iitniit
any upgradation.

3. The departmentar officers in feeder category who are in the direct rine ofpromotion 
.shalr not be erigibre for consideration for appointment on oeputition.

similarly, deputationists shal not be erigibre for consideration tor appointineni uypromotion.

: _. 
The_circurar arong with the proforma (Annexure) may arso be downroaded

from the NDMC website : www.ndmc.qov.in.

5. Applications alongwith curriculum vitae of the candidates and attested
copies of their quarifications and experience certificates, ApARs for tast os yeirq
Vigilance/lntegrity certificate and cadre crearance must reach through fropeichannel in the office of Director (personnel-l) Room No. 5016, sth rro,ir, rrioMc,
Palika Kendra, Sansad Marg, New Dethi-01 

'latest 
by 12.04.2b20. Th;;n;;;p;

containing apptication shoutd be superscripted "AppLrcATloN FoR THE posi 6i
ADDITIONAL DEPUTY CHIEF AUDITOR"
6 Applications received after the crosing date or without any of the aforesaid
documents or othe*ise found incomprete dr not in the prescribed proforma areliable to be rejected.

Encls. : As above

Copy to :-

\41 Jt -Director (rr) is requested to uproad the above vacancy circurar on the
website of NDMC

2. PS to Chairman for information
3. PS to Secretary for information

Yours faithfulty,

L--a=-
(R.p. Sati)

Director (Personnel-l)
E 01 1-23364210

,W
M*vv



ANNEXURE.I

BIO-DATA CURRICULUM VITAE PROFORMA

7. Details of Employment, in chronological order. Enclose a separate sheet duly
authenticated by your signature, if the space below is insufficient.

* lmportant: Pay band and Grade Pay granted under ACP/MAGP are personal to the
officer and therefore, should not be mentioned. Only Pay Band and Grade Pay/Pay

1. Name and Address
(in tslock Letters)
2. Date of Birth (in Christian era)
3.i) Date of entrv into service
ii) Date of retirement under Central/State Government Rules
4. Educational Qualifications
5. Whether Educational and other qualifications required for
the post are satisfied. (lf any qualification has been treated as
equivalent to the one prescribed in the Rules, state the
authoriU for the same)
Qualiflcations/ Experience required as mentioned in the
advertisemenU vacancy circular

Qualifications/
experience possessed
bv the officer

Essential Essential
A) Qualification A) Qualification
B) Experience B) Experience
Desirable Desirable
A) Qualification A) Qualification
B) Experience B) Experience
5.1 Note: This column needs to be amplified to indicate Essential and Desirable
Qualification as mentioned in the RRs by the Administrative Ministryl
DepartmenUOffice at the time of issue of Circular and issue of Advertisement in the
Employment News.
5.2 ln the case of Degree and Post Graduate Qualifications Elective/main Subjects and
subsidiarv subiects mav be indicated bv the candidate.
6. Please state clearly whether in the light of entries made by
you above, you meet the requisite Essential Qualifications
and work experience of the post.

6.1 Note: Borrowing Department are to provide their specific comments/views
confirming the relevant Essential Qualification/work experience possessed by the
Candidate (as indicated in the Bio-data) with reference to the pog1gppted.--

Officellnstitution Post held
on regular
basis

From To * Pay Band
and grade
Pay/Pay
Scale of the
post held
on regular
basis

Nature of
Duties (in
detail)
highlighting
experience
requested
for the post
applied for



Scale of the post held on regular basis to be mentioned. Details of ACP/MACP with
present Pay Band and Grade Pay where such benefits have drawn by the Candidate
may be indicated as below;

Office/lnstitution Pay, Pay Band, and
Grade Pay drawn
under ACP/MACP
Scheme

From To

S.Nature of present employment i.e. Ad-hoc of
Temoorarv or Quasi-Permanent or Permanent
9. ln case the present employment is held on
deoutation/contract basis, please-slate-
a)The date of initial
appointment

b) Period of
appointment on
deputation/contract

c) Name of the
parent
office/organization
to which the
applicant belongs.

d) Name of the
post and Pay of
the post held in
substantive
capacity in the
parent
oroanization

9.1 Note: ln case of Officer already on deputation, the application
of such ofticers should be forwarded by the parent
cadre/Department along with Cade Clearance, Vigilance Clearance
and lntegrity Certificate.
9.2 Note: lnformation under Column 9(c) & (d) above must be
given in all cases where a person is holding a post on deputation
outside the cadre/organization but still maintaining a lien in his
oarent cad re/oroanlzation
10. lf any post held on Deputation in the
past by the applicant, date of return from
the last deputation and other details.
11. Additional details about present
employment:
Please state whether working under
(indicate the name of your employer
against the relevant column)

a) Central Govemment
b) State Govemment
c) AutonomousOrganization
d) GovemmentUndertaking
e) Universities
0 Others

'12. Please state whether you are working
in the same Department and are in the
feeder qrade or feeder to feeder qrade.



'13. Are you in Revised Scale of Pay? lf
yes, give the date from which the revision
took place and also indicale the pre-
revised scale
14. Total emoluments per month now drawn
Basic Pay in the PB Grade Pay Total Emoluments

15. ln case the applicant belongs to an Organization which is not following the Central
Government Pay-scales, the latest salary slip issued by the Organisation showing the
followinq details mav be enclosed.
Basic Pay with Scale of
Pay and rate of increment

Dearness Paylinterim
reliefi other Allowances
etc.. (with break-up details)

Total Emoluments

l6.A Additional information, if any relevant to
the post you applied for in support of your
suitability for the post
(This among other things may provide
information with regard to (i) additional
academic qualifi cation (ii)professional training
and (iii) work experience over and above
prescribed in the Vacancy
C ircular/Advertisement)

(Note: Enclose a separate sheet, if the space
is insufficient)

16.8 Achievements:
The candidates are requested to indicate
information with regard to;
(i) Research publications and reports and
special pro,ects
(ii) Awards/Scholarships/Official Appreciation
(iii) Affiliation with the professional
bodies/institutions/societies and ;

(iv) Patents registered in own name or
achieved for the organization
(v) Any research/innovative measure involving
official recognition
(vi) any other information.
(Note: Enclose a separate sheet if the space
is insufficient)

17. Please state whether you are applying for
deputation (ISTC)/ Absorption/ Re-employment
Basis. # (Officers under Central/State
Govemments are only eligible for "Absorption"
Candidates of non-Govemment Organization
are eliqible onlv for Short Term Contract)



I have carefully gone through the vacancy circular/advertisement and I am well
aware thal the information furnished in the Cuniculum Vitae duly supported by the
documents in respect of Essential QualificationMork Experience submitted by me will
also be assessed by the Selection Committee at the time of selection for the post. The
information/details provided by me are correcl and true to the best of my knowledge
and no material fact having a bearing on my selection has been suppressed/ withheld.

Email:
Mobile

Add ress

Date

# (The option of STC /'Absorption'/Re-
employment are available only if the vacancy
circular specially mentioned recruitment by
"STC" or "Absorption" or " Re-employment").

18. Whether belongs to SC/ST

Signature of the candidate
Cadre



Certification by the Employer /Cadre Controlling Authority

The information / details provide in the above application by the applicant are
true and conect as per the facts available on records. He/ She possess educational
qualification and experience mentioned in the vacancy Circular. lf selected, he/she will
be relieved immediately.

2. Also certified that;

i) There is no vigilance or disciplinary case pending/contemplated against
Shri/Smt_

ii) His/ Her integrity is certified.

iii) His/ Her CR Dossier in original is enclosed/ photocopies of the of the ACRs for
the last 5 years duly attested by an officer of the rank of Under Secretary of the
Govt. of lndia or above are enclosed.

iv) No major /minor penalty has been imposed on him/her during the last 10 years

9I A list of majorl minor penalties imposed on him/ her during the last 10 years
is enclosed. (as the case may be)

Countersigned

(Employer / Cadrc Controlling Authority with Seal)


